Kovmnonent OIIOII 09.03.02 HadopManHoHHbIE CHCTEMBI H TEXHOJIOIHH

naimenosanne OITOIT

b1.0.07.02
MNP AHCLHILTHHEI
PABOYAS IPOT'PAMMA
JlncunanHbl (MOIyJIs1) TaiiM-MeHeIKMEHT
PazpaboTunk(u): VTBepI/IEHO Ha 3acelaHuy KadeIpel
[anonenxosa H.b. OTMud
DHO HanMeHoBaHHe Ka(eapbl
JIOIICHT nporokon Ne 8 or 23.05.2023
R 1.0. 3aBe/IyIOMIETO ITMud
kadenpoii-

K.3.H., JOLIEHT /7 O Motuna T..H.

yucHas CTENCHb, 3BaHHE y _/MOAMKCH DHO

MypMmaHCK

2023



IHosicuuTennLHAA 3aIHCKA

O0BeEM OUCIUILUINHEI 2 3.€.
1. PesyibraTrsl  00y4eHusi 1O JMCHUILIMHE (MOAYJIIO), COOTHECEHHBIE C
WH/IMKAaTOpaMM JOCTH)KEHHSI KOMIETEHIUH, yCTaHOBIEHHBIMU 00pa30BaTeIbHOM TporpaMMoi

Komnerenuun HNuaukaropsl Pe3yabTarnl 00yyeHus no
JOCTHKEHHUS AUCHHILTHHE (MOTYJIIO)
KOMIIeTeHuii’
YK-6 NA-1YK-6 3HATh.  OCHOBHBIE  METOAUKH

CriocobeH ynpasnaTh ceoum | ACTONB3yeT HHCTPYMEHTBI M METOMBI | caMOKOHTPOJS H CAMOPA3BHTHS
BpCMEHEM, BBICTpAHBaTh M | YHPABICHHS COOCTBCHHBIM BPEMEHEM IPH | Ymerh: >(()CKTHBHO [IAHHPOBATH

peann3oBbIBaTh TpackTopHio | BBINTOTHCHMH KOHKPETHBIX 3a71a1 U KOHTPOJIMPOBAaTh CBOE BpeMs
CaMOpa3BUTHS HAa OCHOBE Biaanerb: HaBBIKAMH YIIPABICHUS
TIPMHIIUTIOB 06Pa30BAHHS WJ1-2YK-6 COBCTBEHHEIM BPEMEHEM

B TeUeHHE BCel JKIBHH [Tnanupyet TPACKTOPHUIO CBOETO

caMOpa3BHUTHSI, podecCcHOHATBHOTO
pocTa, BBISBIISAA JIMYHBIC PECYypChI,
BO3MOXXHOCTH MW OI'paHUYCHUSA s €€
peanu3anuu

2. Copeprxanue TUCUMILIMHBI (MOLYJIS1)
ITonsiTue TaiiM - MmeHexxMenTa. Ilpuopurernsie 3aqa4u ynpasjaeHusi BpeMeneM. [IpuHnun
80/20. JlyueBast mmarpamma. Jluuneie npuopurersl. llenb m mpu3BaHHBIE 00ECIEYUTH €€
JOCTHKEHUS 3a7a4 U ILAary.
Yd4er BpeMeHu, 0aj1aHc BpeMeHHU, IKOHOMHUS BpeMeHH.
OkoHOoMusl BpeMeHH depe3 yoemutenbHoe «Her». CokpaiieHne o0bema OymMaKHOW pPabOTHI.
Yyer TenedoHHBIX meperoBopoB. llpumemsl dddexTuBHOrOo ureHus. KowmmbrorepHas
uHpopManus. YMeHue ciaymarh. DPPeKTUBHbIN TpHeM HoceTUTeNeH
IlnanupoBanue BpeMeHH.
[IpeumymiectBa ¥ HEAOCTAaTKM  pa3IMYHBIX HMHCTPYMEHTOB IIJIAHUPOBAaHUS  BPEMEHU
(e’keIHEBHUK, OpraHaizep, IUIAHUPOBAHME 4Yepe3 MPUOPUTETHI, MPUOIUZUTENbHBIN pacyer
BPEMEHH).
HckyceTBo nesierupoBanusi padoThbl.
O¢ddexkTuBHOCTE OT HajaeneHus mnoiHoMmouussMu. IIpoTuBozelicTBue WHGOPMALMOHHOMY
npeccunry. OnpeseneHne KOHTPOJIbHBIX TOYEK
OOy4eHue ynpaBJIeHHIO BpeMEeHEM.
WHcTpykTUpOBaHUE TNEpcoHasla, OpraHu3anus. MOHUTOPHUHT, OLEHKAa W IOJIBEJICHHUE HUTOTOB.
CpencTBa u opranu3zaius o0ydyeHuto BpemeneM. TM — aBromaru3zanusi. KoMnbeloTepHbIi Taltm —
MEHEIKMEHT

3. IlepedyeHb yueOHO-METOAUYECKOr0 o0ecneYeH sl TUCUUIJIMHBI (MOLYJIf)

-  MyJbTHUMEAHWIHBIE TPE3CHTAMOHHBIE MaTepHalIbl MO JUCHHUIUIMHE (MOJIYIIO)
IIPEJICTaBIIEHbI B 3JIEKTpOHHOM Kypce B OUOC MAY;

- METOJWYECKHE MaTepUajbl JJIsi 00YJaroNuXCsl MO0 OCBOCHUIO JAUCITUTUTMHBI (MOJTYIIs)
MpelcTaBiIeHbl Ha oduianbHoM caiite MAY B pasnene «HbopMmalus mo oOpa3oBaTeabHbIM
mporpamMmam, B TOM YHCIIE aAanTHPOBAHHBIMY.

4. ®oHJ OLEHOYHBIX CPEICTB MO TUCHUILIMHE (MOTYJIIO)
SBnsieTcs OTIENBHBIM KOMIIOHEHTOM 00pa3oBaTeNbHON MpOrpamMmbl, pa3padboTaH B Gopme

1 . . .
Vkaswvisaromes unouxamopel 0ocmudiceruss KomMnemeHyuil, 3aKpenientvie 3a OaHHOU OUCYURIUHOU (MOOYeM)


http://www.mstu.edu.ru/sveden/education/oop/
http://www.mstu.edu.ru/sveden/education/oop/

OTJIETPHOTO JJOKYMEHTA, BKJIFOYAET B CEOs:

- TIepeYCHb KOMIIETCHITNI ¢ YKa3aHUEM ATanoB UX (OPMHUPOBAHUS B MPOIECCE OCBOCHUS
JTUCUHUILTUHBI (MOZYJIs);

- 3a7]aHUS TEKYIIETO KOHTPOJIS;

- 3aJlaHUs TPOMEXKYTOUHON aTTECTAIUU;

- 3a7laHUS] BHYTPEHHEH OLICHKU KauyecTBa 00pa3oBaHUsI.

5. IlepeyeHb OCHOBHOI M /ONOJIHUTEJIBLHOI Y4eOHOI JuUTepaTypbl (TICYaTHBIC
U3JIaHUs, DJIGKTPOHHBIE Yy4YeOHbIE W3JaHUs H (WJIM) PECypCchl DIEKTPOHHO-OMOIMOTEUHBIX
CHUCTEM)

OcHosHnan ntumepamypa:

1. Usanosa, U. A. Menedacmenm : yueOHux u npakmuxym ousi 8y306 / U. A. Heanosa, A.
M. Cepeees. — 2-e uzd. — Mockea : Hzoamenvcmeo FOpatim, 2024. — 327 c¢. — (Bovicwee
obpazosanue). — ISBN 978-5-534-18459-4. — Texcm : snexkmponnviii // Obpazosamenvras
naamgpopma FOpaim [canim]. — URL: https://urait.ru/bcode/535066

2. Teopus pewienus u30bpemamenbCKux 3a0a4. HayyHoe meopuecmeo ;| yuebHoe nocooue
ons 8y308 / M. M. 3unosxuna, P. T. I'apees, II. M. I'opes, B. B. Ymemos. — 2-e u30., ucnp. u
oon. — Mocksa : H30amenvcmeo Opaim, 2024. — 124 ¢. — (Bvicuiee obpazosanue). — ISBN
978-5-534-11140-8. — Texcm : snexmpounusiii // Obpazosamenvras niamgopma FOpaiim
[catim]. — URL.: https://urait.ru/bcode/541355

Jononnumensnan numepamypa:
3. Teopus u npakmuxa meHeOddcmenma : yuyeonux ons 6y308 / A. H. Ilempoé [u op.] ;

omeemcmeennvlii peoakmop A. H. Ilempos. — 3-e u30., ucnp. — Mockea : Hzoamenrbcmeo
FOpaiim, 2024. — 579 c. — (Buvicwee obpasosanue). — ISBN 978-5-534-17683-4. — Texcm :
anekmponnvii  //  Obpazosamenvnas — naam@opma  FOpaum  [caum]. —  URL:

https://urait.ru/bcode/545082

4. Anexcees, A. A. HnHOBAYUOHHBIU MEHEONCMEHM | YUEOHUK U NPAKMUKYM O 8Y308 /
A. A. Anexcees. — 2-e u30., nepepab. u oon. — Mockea : M30amenvcmeo FOpatim, 2024. — 259
¢. — (Buvicwee obpazosanue). — ISBN 978-5-534-03166-9. — Texcm : snexmponmuwiii //
Obpaszosamenvras niamegopma FOpaim [caum]. — URL: https://urait.ru/bcode/536459

6. Hpocbeccuona.ﬂbm,le 0a3mbl JAaHHbIX U PIH(l)OpMaIII/IOHHI)Ie ClIPpaBOYHLIC CHCTEMbI

1) T'ocyoapcmeennas cucmema npasosol uHgopmayuu - OQGUYUATbHBIN UHMEPHem-
nopman npasosou unghopmayuu- URL: http://pravo.gov.ru

2) Unpopmayuonnas cucmema « EOunoe okHO 00Cmyna Kk 00pazo8amenbHblM pecypcam
- URL: http://window.edu.ru

3) Cnpasouno-npasosas cucmema. Koncynomanm Inoc - URL:
http://www.consultant.ru/

4) https://lwww.gov-murman.ru — oguyuansusiii nopman Ilpasumenvcmsea Mypmarnckotu
obnacmu.

5) http://murmanskstat.gks.ru — Teppumopuanvuwiii opean @edepanvroil  cuyxcOwL
eocyoapcmeenHoll cmamucmuku no Mypmarnckou ooracmu (Mypmanckemam).

6) http://www.mgounb.ru — oguyuanvueiti catim Mypmanckoii  2ocydapcmeennoll
001ACMHOU YHUBEPCANbHOU HAYYHOU OUOTUOMEKU.

7) http-//www.finbook.biz — Dnekmponnas 6ubauomexa 6eCniamHuLx JNeKMPOHHBIX KHUS
no ousnecy, (punancam, SIKOHOMUKE U CMEHCHLIM MEMAaM.

8) WWW.CNews.ru — nosocmmuoti catim, co0epucaujuii. UHGOPMAyuio 0 PbIHKAX GbLCOKUX
MexXHON02UL.



https://urait.ru/bcode/535066
https://urait.ru/bcode/541355
https://urait.ru/bcode/545082
http://www.consultant.ru/

7. IlepevyeHb JIMIEH3HOHHOTO H CBOOOJAHO PACHPOCTPAHSIEMOI0 MNPOTrPAMMHOIO
obecrnevyeHusl, B TOM YHCJIe 0T€YeCTBEHHOT0 MPOU3BOICTBA

1) Onepayuonnasn cucmema Microsoft Windows Vista
2) Odghucnwviii nakem Microsoft Office 2007
3) Odghucnwvui nakem Microsoft Office 2010

8. OdecneueHne 0CBOECHHUS TMCIHHUILINHBI JIMI ¢ HHBAJIHIHOCTHIO 1 OB3

OO6yuaromuecs u3 ynciia HHBaIKA0B U Jull ¢ OB3 obecnieunBarOTCs 1evyaTHBIMU U (MITH)
AJIEKTPOHHBIMU 00pPa30BaTEIbHBIMU pecypcamMu B (hopMax, aJanTHPOBAHHBIX K OTPAHHYCHUSM
UX 310POBbBSI.

9. MarepuajibHO-TeXHHYECKOE OOecnevyeHue JUCHUNINHBI (MOIYJIsI) TIPEICTABICHO B
npmioxkennn kK OIIOIT «MarepuallbHO-TEXHUYECKHE YCIIOBUSI pealn3alliil 00pa3oBaTeIbHON
MPOTPAMMBI» U BKIIFOYAET:

— yuyeOHbIE ayIUTOpPUM [UJII TIPOBEACHHUS Yy4YEOHBIX 3aHATUH, MPEAYCMOTPEHHBIX
nporpaMMoil OakanaBpuaTa, OCHAILEHHbIE OOOPYIOBAaHUEM W TEXHUYECKHMMH CpPEICTBAMU
00y4eHus;

— MOMEUIeHHUs]  JUIl  CaMOCTOATENIbHOW  paboThl  0Oydaromuxcs,  OCHAIICHHBIE
KOMITBIOTEPHOM TEXHUKOW C BOBMOXKHOCTBIO MOAKIIOUEHUs K ceTH «IHTepHeT» 1 oOecrieyeHrneM
JOCTyTa K 3JIEKTPOHHOI HH(pOpMaIOHHO-00pa3oBaTenbHOM cpeae MAY.

JlormyckaeTcsi 3aMeHa 000pyI0BaHUS €T0 BUPTYaTbHBIMH aHATOTaMH.



10. Pacnpenesienne TPyA0EMKOCTH 110 BUAAM Y4eOHOIi 1esITeJIbHOCTH

TaGmuia 1% — Pacnipesenienne TpyI0eMKOCTH

Bun yueOnou
NEATENbHOCTH

Pacnipenenenue Tpya0eMKOCTH TUCIMIUIAHBI (MOTyJIs) 110 (hopMaM OOydEeHHS

QOunas

OuHo-3204YHAs

3aouHasn

Cemectp

Bcero

qaCoB

Cemectp

Bcero
qacoB

Cemectp/Kypc

1/1

Bcero
4aCcoB

Jlexknuun

8

2

[IpakTrueckue
3aHATHS

10

10

JlaboparopHble
paboThI

CaMocTrosTenbHas
pabora

54

54

64

64

IloaroroBka k
IIPOMEKYTOUYHON
aTTeCcTalllu

Bcero yacos
0 JUCLMILIVHE

/ 13 HUX B opMe
MPAKTUYECKOU
OATOTOBKH®

72

72

72

72

DOopMBI IPOMEXKYT

OYHOM aTTeCTalli U TCKYIICTO KOHTPOJIA

DK3aMeH

3auer/3auer C
OLIEHKOU

+/-

+/-

+/-

+/-

KypcoBas  pabota
(IpOEeKT)

KomnuecTtBo
pacyeTHo-
rpaduyeckux pabot

KomanyectBo
KOHTPOJIBHBIX
pabot

KomnuecTtBo
pedeparon

KomnuectBo »cce

2 Paspabomuuxam PII moscno youpams cmoabyet ¢ popmamu odyuenus, eciu dannas popma ne peanruzyemes 6 MI'TY,

8 Ipu omcymemeuu euda yuebnoii Oesmenvrocmu, GOpMbL NPOMENCYMOUNOLl ammecmayui U meKyueeo KOHmpos
COOMBEemMCcmayouas Cmpoxa modcem 6vimov yoaniena

4 o« o o
s sx3amena ouHol u 04HO-3a04HOU Popmbl 06yuenus - 36 4acos, 01 IK3AMeHA 3A04HOU PopMbl 00yUeHUs -

9 uacos, ons 3auema 3a04HoOl hopmbl 0Oyyenus - 4 vaca.
5 . .

Opeanusyemcsi npu peanusayuy y4eOHbix OUCYUNIUH (MOOYIell) nymem npo8edeHus: NPAKMUYecKux 3ausamuil, 1a0opamopHsix
pabom u UHBIX AHANOSUHHLIX U008 YYEOHOU OesMeNbHOCMU, NPedyCMampuealowux yyacmue ob6yuaiowuxcs 6 GblNOJHEHUU

0MOeNbHBIX I/1IEMEHMO08 PAdon, C6A3AHHBIX ¢ OyOyuiell npodheccuonanbHoli 0eamenbHOCmyIo.

TIpakmuyeckas ROO20MOBKA MONCEM BKIIOUANMb 6 Ce0si OMOeNbHble 3AHAMUS JIEKYUOHHO20 MUNA, KOMopbwie npedyCMampusaon
nepeoayy yueOHoUu uH@opmayuu 00yYarwuMcs, Heobxooumol 0 NOCIe0VIowe20 BbINOIHEHUs pabom, CEA3aHHbIX ¢ Oyoywell

npogeccuonanvbHoll 0esmenbHOCbIO.




IlepeyeHb NMpaKTHYECKHUX 3aAHATHH 110 GopmMaM 00yUYeHUs

iﬁl TeMbl NpPaKTUYECKUX 3aHATHI
1 2
Ounas ¢popma
1 [TpropuTeTHbIe 3a1a4u YIIPABICHUS BPEMEHEM
2 Y4er BpeMeHH, OallaHC BPEMEHU, YKOHOMUSI BpEMEHH
3 ITnanupoBaHue BpeMeH!
4 HckyceTBo nenernpoBanus padOThI
5) OO0yueHue ynpaBJeHUIO BpEMEHEM
3aounasn gopma
1 HckyceTBo nenerupoBanus padOThI




